
 

FIRST PRESBYTERIAN CHURCH 

 
Facility Usage 

        

              

 

P O BOX 165, 330 WEST MAIN ST.  

RICHMOND, KENTUCKY  40476-0165 

Phone:  859-623-5323 

Fax:  859-623-5329 

 

FELLOWSHIP HALL USE FORM      

 

 

 

GROUP NAME     ____________________________ 

 

EVENT         ____________________________ 

 

APPROX GROUP SIZE     ____________________________ 

 

DATE                          ____________________________ 

 

TIME  (BEGINNING / ENDING)   ____________________________ 

 

FOOD WILL/WILL NOT BE SERVED  ________ WILL   _________ WILL NOT 

   

RESPONSIBLE PERSON          ____________________________________ 

 

PHONE NUMBER          ____________________________________ 

 

SPECIAL REQUIREMENTS      ____________________________________ 

 

     ____________________________________ 

  

 

 

KITCHEN 

 

 

WILL BE USED            _________ 

 

WILL NOT BE USED     _________ 

 

 

 

 

Custodial review   ___________________________ 

 

Comments           ___________________________ 

 

 

 

 

7/26/06 


